CONG TY CO PHAN TAP POAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN LY TAI SAN TRi VIET Poc 1ap — Tw do — Hanh phic

$6.44/2024/CBTT-TVC

CONG BO THONG TIN TREN CONG THONG TIN PIEN TU CUA
UY BAN CHUNG KHOAN NHA NUOC,
SO GIAO DICH CHUNG KHOAN

Kinh giri: - Uy ban Chtng khoan Nha nuédc
- S6 Giao dich Chirng khoan Ha Noi

Céng ty C6 phin Tap doan Quan Iy tai san Tri Viét
Ma chirng khoan: TVC
Tru s& chinh: S6 142 Poi Cén, phuong Poi Cén, quéin Ba Dinh, thanh phé Ha Noi
Dién thoai: 024. 3722 4999 Fax: 024. 6273 2058
Ngudi thyc hién cong bd thong tin: Ba N guyén Thi Hing
Loai thong tin cong bo:[] 24 giof 72 gio ] bit thuong [] theo yéu cau []dinh ky
Noi dung théng tin céng bb:
Hbi dong quan tri Cong ty Quyét dinh ban hanh Quy ché cong b thong tin Cong ty Co

phin T4p doan Quan ly tai san Tri Viét theo Nghi quyét HDQT sb /]4/2024/NQ
HDQT/TVC ngay 12/08/2024.

Thong tin ndy dugc cong bb trén trang dién tir Cong ty vao ngay 12/08/2024 tai
duodng dan http://tcorp.vn/danh-muc-ghed/cong-bo-thon g-tin/.

Chung t6i xin cam két cac thong tin cong bd trén day la ding su that va hoan
toan chju trach nhiém truéc phap luat vé noi dung cac thong tin d4 cong bo.
Ngay 12 thdng 08 nam 2024y
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CONG TY CO PHAN TAP POAN CONG HOA XA HOI CHU NGHIA VIET NAM

QUAN LY TAI SAN TRi VIET Péc 1ap — Tw do — Hanh phiic
S6: 44/2024/NQ-HDPQT/TVC Ha Noi, ngay A2 thang OF nim 2024
NGHI QUYET

V/v: Ban hanh Quy ché cong b6 thong tin Cong ty

HOI PONG QUAN TRI CONG TY

- Can cik Ludt doanh nghiép s6 59/2020/QHI14 dwoc Quéc hdi mede Cong hoa Xa hoi Chi
nghia Viét Nam théng qua ngay 17/06/2020;

- Can cik vao Ludt Chitg khodn s6 54/2019/QH14 dwoc Quéc hdi mede Cong hoa Xa hoi Chi
nghia Viét Nam théng qua ngay 26/11/2019;

- Can cit Thong tu 56 96/2020/TT-BTC ngay 16/11/2020 huéng ddn céng bé thong tin trén thi
truong chitng khodn;

-Cén cit Quy ché cong bé thong tin S¢ giao dich Chitng khodn Viét Nam, Sé giao dich Chitng
khodn Ha Noi vi cdc Quy ché thanh vién ¢é noi dung lién quan dén hoat dong cong bé thong
tin,

- Céin cik Diéu 16 t6 chikc va hoat dong ciia Cong ty C6 phdn Tép doom Quén Iy toi san Tri Viét;

- Cdin cit Bién ban tcfng hop by kién thanh vién Hoz ddng quan tri 6 44../2024/BB-HPQT/TVC

QUYET NGHI:
Piéu 1. Ban hanh kém theo Nghi quyét nay “Quy ché Cong bé thong tin ciia Cong
ty Co phan Tap doan Quan ly tai san Tri Viét”.
Piéu 2. Nghi quyét ndy c6 hiéu luc ké tir ngay ky va thay thé cac Nghj quyét, Quyét
dinh v€ viéc ban hanh Quy ché cong bd thong tin trudc do.
Piéu 3. Cac thanh vién Hoi déng quan tri, van phong HDQT, cac bd phan
phong/ban va ¢4 nhén c6 lién quan chiu trach phiérrthi

Noi nhan:

- UBCKNN, HNX;

- HDPQT, BTGY;

- Luu PC, VP.HDQT.

CHU TICH HPQT
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CONG TY CO PHAN TAPDPOAN  CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN LY TAI SAN TRI VIET Pjc lap - Ty do - Hanh phic

Ha Néi, ngay .... thang .... nam 2024

QUY CHE CONG BO THONG TIN
CONG TY CO PHAN TAP POAN QUAN LY TAI SAN TRi VIET
(Ban hanh kém theo Quyét dinh s6 ...../2024/NQ - HDQT ngay .... thang .... nim 2024 cua
Hoi dong quan tri Cong ty)
CHUONG I
NHUNG QUY PINH CHUNG
Piéu 1: Muc dich va y nghia

1. Quy ché nay ban hanh tao chuin muec, trinh tu trong viéc trién khai thuc hién nghiép vu
cong bo thong tin clia Cong ty C6 phin Tép doan Quan ly tai san Tri Viét (sau day goi
tat 1a Cong ty/TVC) dam bao thuc hién mot cach ddng bo, chinh x4c, tudn thi ding
trinh tw, quy dinh ctia phap ludt cho cdc bd phén lién quan trong Coéng ty, nha dau tu,
céc ddi tugng c6 lién quan.

2. Quy ché nay cling nhim nang cao hiéu qua lam viéc giita Cong ty va cc nha dau tu
khai thac va phat trién cac mdi quan hé nay nhim phuc vu t6t nhét cho hoat dong cua
Cong ty trén thi truong ching khoan.

Diéu 2: Pham vi diéu chinh va d6i twong 4p dung

1. Pham vi didu chinh: Quy ché nay quy dinh vé c4ch thtc, trinh tw thuc hién viéc cong bd
céc thong tin lién quan dén tinh hinh hoat dong cua Cong ty dbi véi cb dong, nha dau tu,
co quan c6 thdm quyén, xac dinh cong viéc va trach nhiém, quyén han ctua By phan
cong bd thong tin va cac phong chuyén mén don vi truc thude lidn quan dén hoat dong
cong bd thong tin tai Cong ty.

2. Déi tuong &p dung:

a) B0 phan thuc hién c6ng b thong tin.
b) Nguoi ndi bg ctiia Cong ty va Ngudi c6 lién quan ctia Nguoi ndi bo.
¢) Céc phong ban chuyén mon, don vi truc thude.
d) C6 dong.
e) Nha dau tu thudc dbi tugng cong bd thong tin theo quy dinh cta phap luét.
f) Co quan, t chirc, ¢4 nhan c6 lién quan khéc.
Diéu 3: Giai thich tir ngir
1. Nha ddu tu thudc dbi twong cong bd thong tin bao gdm:
a) Nha dau tu 1a Nguoi ndi by ciia Cong ty va ngudi 6 lién quan ciia ngudi ndi bo.
b) Cb dong 16n, nhém ngudi c6 lién quan s& hitu tir 5% trd 1én s6 ¢b phiéu dang luu hanh
c¢6 quyén biéu quyét cia Cong ty.
¢) Nha du tu hodc nhém nha diu tu 6 lién quan mua vao dé tré thanh ¢ dong 16n cua

Cong ty.
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d) Tb chuc, c4 nhan thuc hién chao mua cong khai ¢d phiéu cta Cong ty.

2. Ngudi ndi bd ctia Cong ty: Ngudi ndi bd ctia Cong ty 1a Chu tich Hoi ddng quan tri,
thanh vién Hoi dong quan tri, Ngudi dai dién theo phap ludt, Téng gidm dbc (Giam
déc), Phé Téng giam ddc (Pho Giam ddc), Giam ddc tai chinh, Ké toan trudng, Chi tich
Uy ban kiém toan, Thanh vién Uy ban kiém toan, Thu ky cong ty, Ngudi phu trach
quan tri cong ty, Ngudi duoc oy quyén cong b thong tin va cac chire danh quan ly khac
do Dai hoi dong c6 dong bau hodc Hoi ddng quan tri cong ty bd nhiém.

3. Nguoi ¢6 lién quan 14 c4 nhén hoic td chtc ¢6 quan hé véi nhau trong cic truong hop
sau:

a) Doanh nghiép va nguoi ndi b cia Doanh nghiép.

b) Doanh nghiép va td chirc, c4 nhan s& hitu trén 10% sb cb phiéu c6 quyén biéu quyét.

¢) Té chirc, ¢4 nhan ma trong mdi quan hé véi t6 chirc, ca nhan khac truc tiép, gian tiép
kiém soat hodic bi kiém soat boi td chire, ca nhan d6 hodc cung to chirc, cd nhan do
chiu chung mét sy kiém soat.

d) Cé& nhan va bb d¢, me dé, bd nudi, me nudi, bd chéng, me chéng, bd vo, me vo, vo,
chc“mg, con dé, con nudi, con dau, con ré, anh rudt, chi rudt, em rudt, anh ré, em ré, chi
dau, em dau cua ca nhan do.

e) Quan hé hop ddng trong d6 mdt td chirc, c4 nhén 12 dai dién cho t6 chirc, c4 nhan kia.

f) T chitc, c4 nhan khac 13 ngudi ¢6 lién quan theo quy dinh ctia Luat doanh nghiép.

Piéu 4: Nguyén tic cong bd thong tin

1. Viéc CBTT phai diy du, chinh xac, kip thoi theo quy dinh phép luat.

2. Viée cong bd cac thong tin ca nhan (nhu Cin cude cong dan, Ching minh quén nhén,
Hb chiéu con hiéu luc, dia chi lién lac, dia chi thuong tra, sd dién thoai, s fax, thu dién
tir, s6 tai khoan giao dich chimg khoén, s tai khoan luu ky ching khoén, s tai khoan
ngan hang, ma sb giao dich ciia nha du tu nudc ngoai, t6 chue kinh t& ¢6 von dau tu
nudc ngoai s& hitu trén 50% vbn diéu 18) chi dugc thuc hién néu c4 nhan d6 dong y.
Néu c4 nhan d6 khong ddng y cong khai cac thong tin nay thi phai gui Uy ban Ching
khoan Nha nuéc (sau ddy goi tit 13 UBCKNN) va S& giao dich chimg khoan (sau day
goi tht 1a S& GDCK) 02 ban tai liéu, trong d6 01 ban bao gdm day du thong tin c4 nhan
va 01 ban khdng bao gdm thong tin ca nhan dé¢ UBCKNN va S¢ GDCK thuyc hién cong
khai thong tin.

3. Viéc CBTT cuia Cong ty phai do Nguoi dai dién theo phap ludt hodc Nguoi duge uy
quyén CBTT thyc hién. Viéc CBTT cua c4 nhéan do ¢4 nhén tu thyc hién hodc ty quyén
cho tb chirc hodc ca nhan khac thuc hién.

4. Dbi twong CBTT phai chiu trach nhiém trudc phap lut vé ndi dung thong tin cong bo.
Truong hop c6 su thay d6i ndi dung thong tin da cong b, dbi twong CBTT phai cong
bb kip thoi, ddy du noi dung thay d6i va ly do thay dbi so véi thong tin d& cong b6 trude
do.



. Khi CBTT phai dong thoi bao cao UBCKNN va S& GDCK noi chimg khoan Cong ty

niém yét, ding ky giao dich vé ndi dung thong tin cong bd, bao gdbm diy du céc thong
tin theo quy dinh.

Céc d6i tuong CBTT c6 trach nhiém bao quan, luu giit thong tin da cong bd dudi dang
van ban va dit lidu dién tir trong vong 10 ndm d6i véi thong tin cong bd dinh ky, tdi
thiu 05 nim véi cac thong tin cong bd bit thuong, theo yéu ciu hodc cac hoat dong
khéc; cac thong tin nay phai dugc luu gilt va truy cép dugce trén trang thong tin di¢n tir

ctia Cong ty tbi thidu 05 nam.

Piéu 5: Ngudi thye hién cong bo thong tin

1.

Nguoi thue hién CBTT (sau day goi chung 1a “Nguoi CBTT”) 14 01 nguoi dai dién theo
phap luét hodc 01 c4 nhan 14 ngudi duge Gy quyén CBTT theo quy dinh ctia Quy ché

nay va phép ludt cé lién quan.

. Nguoi dai dién theo phap luat phai chiu trach nhiém vé tinh dy du, chinh xac va kip

thoi vé thoéng tin do ngudi duoc iy quyén CBTT cong bd. Trudng hop phat sinh su kién
CBTT ma ca ngudi dai dién theo phap luat va ngudi duoc uy quyén CBTT déu ving
mat thi thanh vién gift chirc vu cao nhét ciia Ban diéu hanh c6 trach nhiém thay thé thuc
hién CBTT. Trudng hop c¢6 hon 01 ngudi gitt chitc vu cao nhét, cac thanh vién con lai
ctia Ban Piéu hanh phai thuc hién bau hodc chi dinh 01 ngudi chiu trach nhiém CBTT.
Cong ty phai bdo céo hodc bao céo lai thong tin vé Nguoi CBTT cho UBCKNN va
SGDCK trong thoi han 24 gio k& tir khi viéc chi dinh, ay quyén hoic thay dbi nguoi
thuc hién CBTT c¢6 hiéu luc. Noi dung thong tin bao cédo vé nguoi thuc hién CBTT theo
quy dinh tai diém b khoan 1 Didu 6 Théng tu 96/2020/TT-BTC quy dinh vé cong bd
thong tin trén thi truong chiing khoan.

Nguoi CBTT ¢ trach nhiém thyc hién nghia vu CBTT cta Cong ty theo quy dinh tai
Quy ché nay va quy dinh cta phap luat.

Nguoi CBTT c6 trach nhiém thyuc hién nghia vu CBTT mét cach can trong, trung thuc,

trach nhiém, man can.

Diéu 6: Phwong tién bio cdo, cong b thong tin

3

1. Trén trang thong tin dién tir (website) ciia Cong ty.
2.
3. Trang thong tin dién t& cia SGDCK, Phuong tién CBTT khac theo Quy ché cua

Hé théng CBTT ctia UBCKNN.,

SGDCK.

. Trang thong tin dién tr cia Téng cong ty luu ky va bu trir chimg khoan Viét Nam

(TCTLKCK).
Céc phuony tién thong tin khac theo quy dinh ctia phap ludt (néu co).

Cach thitc béo céo, CBTT trén hé théng CBTT ciia UBCKNN, phuong tién CBTT cua
SGDCK thuc hién theo huéng din ctia UBCKNN, SGDCK.

Trudmg hop nghia vu CBTT phat sinh vao ngay nghi, ngay 18 theo quy dinh phdp luit, Cong
ty thuc hién CBTT trén trang thong tin dién tir (website) cua Cong ty va thyc hién day du
nghia vu CBTT theo quy dinh ciia phap ludt vao ngay lam viéc lién sau ngay nghi, ngay 1.



Pi¢u 7: Ché d¢ bdo cdo va cong bo thong tin

Cong ty thuc hién ché d bao cdo va CBTT trong céc trudng hop sau: Phy luc I dinh kém Quy
ché nay.

Piéu 8: Quy trinh cong bd thong tin

Quy trinh CBTT duogc thuc thue hién theo cac bude sau:

Budc 1: Cung cip thong tin

Khi phat sinh c4c thong tin phai cong bd theo quy dinh, cac bd phén lién quan phai g
thong tin dén Ngudi CBTT hodc Phong/Ban phu trach viéc CBTT theo thoi gian quy dinh cho
ting loai thong tin can phai cong bd;

Céc bd phan, ca nhan c6 lién quan phai thyc hién ddam bao dung cic quy dinh hién hanh
vé thot gian ndp bao cdo, van ban tai liéu CBTT cho UBCKNN, SGDCK, TCTLKCK va
CBTT trén cac phuong tién thong tin dai ching.

Buoc 2: Xir ly thong tin

Khi nhén dugc thdng tin do cac bo phan c6 lién quan cung cip, Ngudi CBTT/Phong/Ban
phu trach CBTT thuc hién theo trinh tu:

- Kiém tra thong tin;

- Déi chiéu v6i cac quy dinh v& CBTT;

- Soan thdo van ban CBTT theo quy dinh cua phap luét.

Budc 3: Trinh Ban lanh dao phé duyét

Nguoi CBTT/Phong/Ban phu trach CBTT trinh Ban l4nh dao xem xét, phé duyét noi
dung CBTT.

Sau khi ndi dung thong tin da dugc phé duyét, Nguoi CBTT thuc hién cong bd theo quy
dinh.

Buéc 4: Thuc hién cong bo thong tin

Ngudi CBTT giri ban CBTT d¢én UBCKNN, SGDCK, TCTLKCK (tuy theo yéu ciu cia
loai thong tin cong bd), ding tai 1én trang thong tin dién tir cia cong ty theo dung yéu cdu vé
ndi dung va thoi han CBTT theo quy dinh phép luét.

Céc bo phan c6 lién quan di cung cip thong tin d& CBTT c6 trach nhiém kiém tra ngay
va thong bao cho Ngudi CBTT néu phat hién thong tin da cong bd khong chinh xéac dé kip
thoi diéu chinh.

Buwdc 5: Kiém tra két qud, bdo cdo CBTT

Ngudi thye hién CBTT theo di, kiém tra két qua ndi dung CBTT d4 thuc hién va bao
cao két qua CBTT.

Buorc 6: Bio quan va lwu triv thong tin

Thong tin sau khi da thuc hién cong bb s& duoc Phong/Ban CBTT bao quan, luu gitt dé
phuc vu tham khao, tra ctru va d6i chiéu khi can ciia nha dau tu theo quy dinh ctia phap luat.
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Piéu 9: Tam hoin cong bo thong tin

1. Coéng ty dugc tam hodn CBTT trong truong hop vi Iy do bat kha khang (thién tai, dich
hoa...).

2. Cong ty phai b4o cdo UBCKNN, SGDCK v& viéc tam hodn CBTT ngay khi xay ra su
kién, trong d6 néu r6 1y do ciia viéc tam hosin CBTT, dong thoi cong bd vé viée tam
hoén CBTT.

3. Ngay sau khi d4 khéc phuc dugc trinh trang bét kha khang, d6i twong CBTT ¢6 trach
nhiém cong bd ddy dii cac thong tin ma trude dé chua cong bd theo quy dinh cua phap
luat.

Pi¢u 10: Trach nhiém cung cip thong tin cia cic by phan, ca nhan c6 lién quan

1. Trudéng cic Phong/Ban cé lién quan chiu trach nhiém vé tinh chinh xéc, kip thoi cua
c4c thong tin cung cip cho Ngudi CBTT.

2. Viée CBTT lién quan dén HPQT/Ban TGD thi Van phong HPQT, thu ky chiu trach
nhiém theo d&i nghia vu CBTT.

CHUONG II

TO CHUC THUC HIEN
Diéu 11: Diéu khosn thi hanh
Quy ché nay bao gém 12 diéu va 2 chuong dd duoc ban hanh ngay .,/{Zthéng OF.. nam 2024,
trong qué trinh thuc hién c6 nhitng vn d& méi phat sinh ma xét thdy can phai sta doi, bo
sung quy ché cho phu hop v6i quy dinh cia phap luat, Cong ty co thé sira dbi theo quy dinh.
Piéu 12: Hiéu hre
Quy ché nay c6 hi¢u luc thi hanh ké tir ngay ky ban hanh.
Trong qué trinh thuc hién, néu cé nhitng quy dinh ctia Diéu 18 Céng ty, phap luat c6 lién quan
dén viéc CBTT ctia Cong ty chua duge dé cap trong Quy ché nay thi nhitng quy dinh cta
Piéu 1& Cong ty, phap luit c6 lién quan d6 duong nhién duoc 4p dung va didu chinh viéc
CBTT cua Cong ty.
Ngudi duge Gy quyén CBTT va céc bd phan chuyén mén, phong ban, ca nhan ¢6 lién quan co
trach nhiém thi hanh Quy ché nay.

TAP BOAN,
QUANLY TAI SA

CHU TICH HPQT

JVW Chi Hang
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